Letter Format


December 6, 20__     Enter 4x
Mr. Bill Teddy 

Teddy Industries

545 Second Street

Gaylord, MI 48685Enter 2x
Dear Mr. Teddy   Enter 2x
Thank you for your credit application to Furniture of Central Michigan.  We appreciate your interest in our company.    Enter 2x
For your own protection, however, we feel that your credit approval should be delayed for another six months.  By then, you should have less difficulty making prompt payments on your open accounts.  Until then, remember that cash purchases have no monthly interest charges.  Enter 2x
If you have any questions regarding this matter, please contact me.  Enter 2x

Sincerely
Greg Julian    Enter 1x
President       Enter 2x
Enclosure

Open up the CHS letter format from the yearbook directory 





Enter 4x








